STE Conference Application 
Please fill in this form. Add any accompanying material, literally or as links, at the bottom. 
Details of Proposed Site 
1. Year of Conference: 

2. Country: 

3. City: 

4. Venue(s) (Please give address): 

5. Can all the activities (tutorials, conference, possible exhibition, etc) be accommodated there? (YES/NO) :
6. Where is the venue located in relation to the city centre and the next airport: 

7. Details of the available conference rooms suitable for plenary sessions, parallel sessions, tutorials/workshops (number and capacities): 

8. Area available for exhibition (in square feet/metres) and exhibition environment details (air-conditioning, power, internet connection, etc.): 

9. What computer and audio-visual aids are available? (all session and tutorial/workshop rooms will require beamers) 

10. What kind of networking infrastructure is available? (free wireless Internet access). 
11. Some meeting rooms are required by the Conference either at a hotel or the Conference Centre. 

Accommodation Costs 
Summarize accommodation available (number and categories of hotels, number of rooms and approximate room costs, location relative to the conference venue). 
Local Restrictions 
1. Are there any travel restrictions or special visa requirements? YES/NO. 
If YES, please give details: 

2. What currency would be used for the local conference accounting? 

3. Are there any import/export restrictions on equipment for the exhibition? YES/NO.
 If YES, please give details: 

Local Organization 
1. Name of Local Conference Organization (LCO) and Chair Person of LCO 

2. Are the organizers acting on their own behalf? YES/NO 

3. Are the organizers acting on behalf of some other association? YES/NO 
If YES, give details of the association. 

4. What support will the organizers receive from their institution

5. What support will the Conference receive from the local country and/or town or city? 
6. Possible sponsors?
7. What do you anticipate in terms of delegate numbers? 

Financial Arrangements 
Total Expenditure 

	
	Amount
	Remarks

	Core Conference Expenditure
	
	

	Local Staff Expenditure
	
	

	Proceedings Expenditure
	
	

	Social Events and Catering Expenditure
	
	

	
	
	

	Total Expenditure
	
	


Total Income 

	
	Amount
	Remarks

	Paying Delegates
	
	

	Tutorials and Workshops
	
	

	Exhibition
	
	

	
	
	

	Total Delegate Income
	
	


Sponsorship Income 

	
	Amount
	Remarks

	
	
	

	
	
	

	
	
	

	Total Sponsorship Income
	
	


Summary 
Please indicate how the number of delegates affects the surplus of the conference. The break-even point should be clearly indicated. 

	
	Amount
	Remarks

	Conference Income
	
	

	Conference Expenditure
	
	

	Surplus
	
	


Organization 
Please include previous experience in organizing international conferences. What other conferences have been organized in the proposed location. 

Any Other Relevant Details 
Please include any other details that you feel will support your application. 
Please send the completed application form to the IAOE CEO at: 
ceo@online-engineering.org 

